AIDS PROJECT EAST BAY
Volunteer Position Description

Position: Graphic Artist

Purpose: AIDS Project East Bay needs new marketing materials to attract clients, volunteers, and donors. Our highest priority project will be the creation of an updated brochure. Other possible projects include generating materials for events and fundraisers, as well as web content. This is a project-based, remote volunteer position (meaning you can help us out on your own time, wherever you want!) 
Responsibilities:

· Create marketing materials for AIDS Project East Bay. 
· Take on one project at a time. 

· Work with APEB staff and directors to edit and finalize materials. 

· Follow all APEB volunteer policies. 

Qualifications:

· Ability to work independently.

· Experience as a graphic artist.

· Experience producing marketing materials for non-profit or community-based organizations preferred. 

· Must have access to and comfort working with any computer programs and other materials needed to complete projects.

· Must be willing to work with staff edits and feedback.

· Experience and comfort working with communities of color, gay, lesbian, bisexual, transgender, and queer individuals, and people living with HIV/AIDS.

Orientation will be provided to all volunteers.  

Supervision: Graphic Artist will work directly with the Volunteer Coordinator, the Health Promotions Director and the Executive Director.

Hours: This is a remote volunteer position; Artist’s schedule is at their discretion. We ask that projects are completed in a timely manner. 

Length of Commitment: This position is project-based. We expect the volunteer to complete each project that they take on, including the editing process.  

